E-MAIL/FAX

F.No. A-42011/34/2017-E-3-DoC
Government of India
Ministry of Commerce & Industry

Department of Commerce
s ok ok ok ok % ok K

Udyog Bhawan, New Delhi
Dated the2é0ctober,2017

To

i) DCs/ JDCs of Cochin SEZ, Madras SEZ, KASEZ, VSEZ, FALTA SEZ, SEEPZ SEZ,
Indore SEZ, NOIDA SEZ. ;

ii) Chairpersons/ Directors of Coffee Board, Tea Board, Spices Board, Rubber
Board, Tobacco Board, IIP, MPEDA, APEDA, IIFT (New Delhi), EIC of India.

iii) CMDs of STC Ltd., MMTC Ltd., ITPO, PEC Ltd., ECGC Ltd.

Subject: Use of NGO-Darpan portal unique ID in PFMS.

Sir/Madam,

| ~ am directed to forward a copy of OM no. C-
13015(720)/MFCGA/PFMS/2017-18/6154 to 6292 dated 19.09.2017 received from
Controller General of Accounts,PFMS,Department of Expenditure, Ministry of
Finance on the subject stated above for information and necessary action.

Encl: as above Yours faithfully

AMA
4

(U.K Bhattacharya)
Section Officer-E-IlI
. E-mail: moc_est3@nic.in
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Annaxe Building, Pajiv Chowig,

=3 BEh-110001

New Dalhi - 110001

T Fax ¢ 23343860/231
TR / ph.+ 23343860

DFFICE MEMORARDUM Date: 18.05.2017
Subject: Usz of NED-Darpan Porial unigque iD in PF

NITI Aayog and MEITY have developed the NGO-Daipan Portal, which is an integrated
nortal for maintaining database and for receiving and processing the applications of NGOs, as
well as release of grants by various Ministries, It has haen decided by Niti Aayog that all NGO
must be registared on NGO Darpan and obtain Unigue identification before submitting their
applications for grants from any Ministry. The Ministries should process the proposals for

grants and releases io NGOs only through this portal.
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financial sanction module will be avalab%o for bill preparation only after the Unique

identification {id) genarated by NGO Darpan is provided at the time of sanction ganeration. |
other words, the financial sanction will not be generated in PFMS in the 2bsence of Umque o

for an NGO, generated through NGO Darpan portal. A brief on the process/ steps in PFMS s
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1anges in PFMS for releass of Grants in context of NGO Darpan Unigue 1D

it

There are two main changes in PFMS functionality with reference to financial sanctions to

NGOs:

o Registration of the NGO with the Darpan ID
s Generation of Financial Sanctions for release of grant to the NGO by the concerned

Ministries/Program Division.

i Agency Registration: {of the NGDj with NGO Darpan 1D
1 Agency registration may be dona for a new or an existing NGO with Darpan ID (it may be
noted that the agency type for NGOs in PFMS is ‘Registered societies (NGOs)').

When a new NGO user is regisiering for Lhe first time on
the PFMS -Portel -home page@ https://ofms.nic.in/users/ i
registration, he will click on ‘Registered Agencies’ link and proceed with filling the ‘agency
details’ form. Here, he will select the type of agency as ‘Registered societies (NGOs), he will

ow be asked to fill in relevant details of the NGO such as PAN Number, NGO Name atc. One of
ine fields will ask for NGO Darpan ID, Here if the NGO Dargan 1D already exists with the NGO,

a will key in th "’he;tauer he would click on the tab CEHEEJ ‘Get NGO Details’. Once the

tzh is clicked, n_ﬁorma'tior; will be sought by PFMS from NGO Darpan Portal for accuracy of the

ID. if the ID is correct, (as verified by NGO Darpan Portal through a web service) the relevant

details of the NGO as available in the NGQ Darpan Portal will be automatically populated in the

relevant fields on the ‘agency details’ form on PFMS portal. However, if ID is not accurate a

message will be flashed informing the same. The correct |D will need to be entered. If the NGO
’ -

does not have a NGO Darpan 1D, he should first register on NGO Darpan Portal and then revisit

PFMS Portal for Agency Registration.

2. For NGOs which are already registered as agencies on PFMS Portal, there is a provision

r keying in their unigue NGO Darpan ID. The NGO us2r nesds to first login into PFMS.
Thereafter through the ‘agency ‘ tab in the main menu {sub menu: ‘Manage Other Agencies’),
ne imay edit agency detalls in the ‘Manage Agency .Form’ and enter the NGO Darpan ID.

Theraatter the process (for 1D verification through web servics) is same as detailed in the point

number 1 for new agency registration.
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this edit request will go to Pr.AD for approval. Once 71 AC approves the same, NGO Darpan iD

shall be stored in PFMS datahas

the ganctzon as per ihe e;iistiﬂ.g process in PFMS. If the sanction is for grants to an NGO (th
agency type selected on the sanction form being ‘Registered Soczieties (NGO ) the moment tha

e

PD user clicks on ‘Create Sanction Tab’, PFMS application would invoke a validation wherein the

NGO Darpan Unigue Id of that particular NGO will be verified from the PFMS database. This ID

would have been stored in the PFMS data base when tha NGO user en“_uered its

Unique ID in PFMS at the time of registration or subseguent editing. If this ID is availa
PEMS data base, the PD user will be permiited to create sanction and the next form (foi
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available in the PFMS database, the PD user will not be permitted to create a sanction and 3

message will flash on the screen informing the user abhout this. Thereafter the user will ne=d o

key in NGO Darpan Unigue ID as explained in step (1) and (2) above. The sanction will he
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(For farthe, ffJL'ffs the user manual (with step wise screen shots) on PEVS portal may be
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